Resume
Name


: - Chauhan Arvindbhai Devjibhai

Address


: - Village: New Karali, Post: Varsada,





    Dist: Vadodara. Pin No: 391243.





    Mobile No: 9727847705
E-mail address

: -jparvind@rediffmail.com &   

                                      chauhanad@yahoo.co.in

Date of Birth

: - 01/06/1973

Age



: - 49 years

Marital Status

: - Married

Caste



: - Hindu Rajput

Educational  
 1, I have passed my S.S.C. Exam in 1989 with 50% Qualification
 2, I have passed my H.S.C. Exam in 1992 with 51%

 3, I have passed my final B.Com Exam through M.S.        University, Vadodara in 1995 with pass class with special subject Accounting & Auditing 

Experience 
 1, I have worked with V.J.Shah & Co. (Tax Consultant) 




     As trainee. 




     (Manjalpur, Baroda) one year as Trainee.




 2, I have worked with Ethicare Pharmaceuticals P. Ltd




     (Por, Baroda) for one year as store in charge.




 3, I have worked with Shree Santram Engg. Works




     (Makarpur, Baroda) for 7 years as Accountant.




 4, presently I am working with Associated Power         



     Structures (P) Ltd. as Dispatch & Excise Clerk since 
                                 Since last 18 years.
                             (Village: -Bamangam, Ta: -Karjan, Dist: -Vadodara.)

Present Salary
: -    38558/-p.m.(CTC)
Expected Salary
: - 40000/-
Job Profile: -

1. In Shree Santram Engg. Works My duty is as an accountant my working area is as below.




Working Area:-



-Maintain books of Account & Tally 5.3.




-Data Entry, Purchase & Sales Register, Party ledger

Account, Payment to party, Voucher Entry in ledger account, Banking Transaction Prepare Trial Balance Sheet.




-Material Purchase & Other field works.

2.  In Associated Power Structure Pvt. Ltd.  My duty is as Dispatch   Incharge my working area is as below.




Working Area: -




-Preparation of Invoice. (Corel Software, ERP)




-Material Pack List (ERP), Other Administration work.




-Maintain Dispatch Records (Purchase order wise).




-Maintain RG-1, RG-23-II, Stock Register, Daily Stock  

                             Register, ER-1, Annexure. (All Excisable Register).                            

                            -Maintain Inward, Outward Job work Register.




- Arrange and follow up Vehicle for loading.




- Prapare Transporter Purchase Order.




- Prapare Statement of Transportation and Bill pass of 





  Transportation.




-Prepare Debit Note & Credit Note.
3.  In Ethicare Pharmaceuticals Pvt. Ltd (ISO 9002) my duty is as Store Incharge my working area is as below.




Working Area: -




-Receiving material & Verification.




-Preparation of Test Request.




-Issuing Raw Material.




-Maintain Stock Register.

DECLLERATION:
I hereby declare that all the above furnished information is true to the best of my knowledge and if given an opportunity I promise to give the best abilities to the organization.

Place: VADODARA                                                                                                       Signature
Date:                                                                                                                 ARVIND CHAUHAN
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

