                                                                                     CURRICULUM-VITAE
    SATYAM PANDEY
     Mob: - 9939056173

Email: -pandeysatyam375@gmail.com
CAREER OBJECTIVES                                                                            

· I want to join an organization, which can provide me enough boosts to enrich myself with knowledge and experience and can ensure my dynamic career growth. 

SUMMARY OF SKILL

· Good Communication skill. Strong ability to network with across all levels. Excellent analytical and troubleshooting skills. Quick grasping power. 

WORKING EXPERIENCE

· Working in Magadh Precision Equipment  Limited  Dewas  (M.P) ASST.OFFICER HR   from 15  Nov-2017  to  16-Nov-2019.
· Working in Jaiprakash Associates Limited VNS-GKP Highway Project Gorakhpur U.P as on OFFICER HR & ADMINISTRATION from 19-Nov -2019 to 07-Feb-2023. 
· Working in Sopan O&M Co. Pvt. Ltd , Ahmedabad IOCL Project as on OFFICER HR from 13-Feb -2023 to till date.
JOB RESPONSIBILITIES.
1. Prepare the Salary & Wages
2. Maintenance of P.F. & Gratuity

3. Legal/Statutory Compliance

4. All Insurance policies
5. Maintenance of Attendance & Leave Records.
6. Joining and full & final formalities. (Full Process)
7. Maintenance of Agreement 
8. Management Camp,  Accommodation  & Security.

9. Management of Mess. 

10. Maintenance of labor registers.

11. Maintenance of Log books.

12. Deployment of Light Vehicles.

13. Maintenance of Guest House.
Over all work related Site Admin/HR, Deployment of Security Guards, Salary of Staff & labor, court cases, Local problem.
EDUCATIONAL QUALIFICATION

· 2021


B.Com


          Vikram University Ujjain (M.P)
2015


12th (Science)
                         B.I.E.C. Patna Bihar
       2013


Matriculation (10th)
           B.S.E.B. Patna Bihar

TECHNICAL QULIFICATION

· S&P 

· Tally 9.2

· M.S. Office
· Basic knowledge of Computer 
PERSONAL DETAILS
·        Father's Name

               : Shri. Baliram Pandey
              Date of Birth

               : 01 Jan 1995


Sex


 
: Male

Marital Status


: Married

Religion



: Hindu

Permanent Address
           
: NAME - SATYAM PANDEY




  S/o- Shri. Baliram Pandey  









  Vill:-Parejee, P.O:-Jaijore, P.S:-Ander




  Dist: - Siwan (Bihar), Pin Code- 841231
· Temporary Address                       : NAME - SATYAM PANDEY
 



   EWS-270 Dhancha Bhawan

  



   Jaiprakash Nagar 





   Dist:- Dewas (M.P) Pin Code- 455001

DECLARATION
· I hereby declare that all above particular given by me is true as my knowledge.

Date:-
   
Place: -
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           (Satyam Pandey)










    Signature of Candidate
