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PERSONAL INFORMATION
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   Date of Birth
              :              27/04/1993
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   Father's name            :
NAYANESH SHAH
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   Marital Status 
:              Married
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   Category                     :    
Gen.

  Permanent Address   :              Vraj mangal flat opp pragati krida mandel near kala darshan                                  
                                           : 
Char Rasta vadodara
DIST: -

                               Home town                                    BANSWARA                                                                                       
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Contact no.                   :  
08739837349 /7976505083                                                   

CAREER OBJECTIVE        (    Aim to be associated with progressive organization that gives scope to apply my knowledge and  skill in areas of development of application and to be part of the team that dynamically works the growth of the organization.
EDUCATIONAL QUALIFICATION 
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   10th } from Rajasthan Board { Ajmer }
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    12th } from Rajasthan Board { Ajmer }                                     
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    B.COM  From Mohanlal Sukhadiya University (Udaipur) 
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   M.COM (ACCOUNTS) From Mohanlal Sukhadiya University (Udaipur)

WORK EXPERIENCE 
· 4 YEAR EXPERIENCE IN BANSWARA SYNTEX LTD IN ACCOUNTS  FROM July 2014-2018.(BANSWARA)

· 4 YEAR EXPERIENCE IN MODERN INSULATORS LTD IN PURCHASE DEPPT FROM July 2018 TO  Oct-2021(ABU ROAD)

4 MONTHS EXPERIENCE IN VASHI INTEGRATED SOLUTION LTD IN PURHCASE From Oct-21 to  March-22 DEPPT(Halol)

12 MONTHS EXPERIENCE IN SURE SAFETY INDIA LTD IN PURHCASE DEPPTFrom April-23 to Jan-23(VADODARA)
CURRENT EMPLOYEE RADIANT HITECH ENG PVT LTD IN ACCOUNT DEPPT. From Fab-23 to Till Date

  PRESENT EMPLOYEE
Presently working as an Account Executive with RADIANT HITECH ENGINEERING PVT LTD. engaged in the business of shutdown of oil refineries situated at 4Th Floor , Neptune Tower,alkapuri , Productivity road,Vadodara-390007
 WORK PROFILE                     

· Presently working in SAP Fi Module 7.4 with following task & other job given as and when required by Management.

· ACCOUNTS RECEIVABLE
Payment receipt booking & reconciliation of ledger with Client.
· ACCOUNTS PAYABLE

Accounting & Booking of Purchase Invoices 
·  
 Accounting of Transporter’s Invoices.
· Verification and Accounting of various Expense Invoices like travel, staff TA,DA 
claim as per defined Terms & Conditions.
·  Prepare monthly GST Calculation Sheets, Various Return & submit to Consultant for verification and filing.

· Prepare monthly TDS calculation sheet & submit to senior for verification.
· Bank Payment and Bank Reconciliation 

· To prepare Vendor Payments as per purchase order terms

· Maintained Petty cash Entries.

· Accounting Monthly Salary and Wages Entries
· To solve Audit related queries with auditor with the full responsibility and initiative.

· Attending Internal and Statutory Audit.
· Maintaining of Physical Cash Books 

· Maintain Bank, preparation of cheque, day to day reconciliation with Bank Statement 

· Passing & Booking of Purchase Bills with purchase order 

· All Accounting record like booking of Purchase bills, cash entries, Bank payments & receipt entries, Booking of JV, Booking of Sales Invoices with SAP
· Monthly reconciliation of Purchase with SAP 

· Preparation of Weekly Report such us bills payables sheet, bills receivable sheet etc. 

· Attending audits such as Internal, Statutory & solving their queries.
· Day to day Expenses Voucher Approving.

· Passing all Stores bill.
· Cash & Bank Work.
· Material receipt entry in SAP
· Service entry sheet making in SAP
· J.V, Cash& bank voucher punching.

· Purchase order made

· Negotiated with vendor

· Vendor development
· Raw material experience
· Hardware and tools  Electrical items knowledge 

· Foundry related Raw material and other other general items knowledge
· Job work experience
· Machinery parts purchase experience
· Min-Max items Handling

· Import Purchase
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