MANISHA VYAS-VAIDYA

B.Com., L.L.M., MBA(HR),DLP

Mo: 9879082490  

Manishavyas2001@yahoo.co.in    Human Resource professional/Talent Acquisition /IR/Legal       

Career Objective:
To grow into an exceptional  Talent Acquisition, HR, IR, Legal Professional with the ability to contribute substantially to an Organizations growth and progress .
Core Competencies:

Recruitment & Selection: 

· Implemented various Recruitment strategies for attracting talents. 

· Managed Campus Recruitment. 

· Handled entire Recruitment Cycle along with Recruitment MIS
· Recruitment Strategies and hiring planning
· Talent Acquisition activies as per need of the organization 
Performance Management System 

· Prepared & updated the Role Definitions, Goals, KRA, Skill Matrix,
· Implementation of HR & IR system & Employee Relations:
· Successfully hired good quality personnel in pharma, Engineering, Oil & gas, Power, energy sector, service sectors like visa immigration & staffing sector.

· Forming & implementing various HR policies , SOP formulation , Managing all labour related issues with settling their disputes , managing the disciplines in Organization  Designed, Role based organization structure till the last level (For Core, Enabling and Support functions), Role Profiles for each key roles.
· Undertook Job Evaluation for key roles:

· Recruitment & Talent Management 

New Joiners induction training , Orientation , documentation

Conducted exit interviews to retain good performers & identified reasons for employee turnover. HR Policies formulation & Implementation 

Expertise  in managing Industrial relation systems with harmonious relations with the management & labours
Successfully implementation of ER initiatives to streamline the systems and process 
· Job  description & evauation 
· Maintained good repo with govt officials e.g police department , labour department- Dy.ALC, ALC, Labour officer, PF Department, GPCB, Fire dept etc.
· Successfully handled court matters  conciliation matters in concerned industrial  courts & labour offices of labour cases 
· Successfully handled proceeding under 7A Enquires in PF  department 

· Minimise  the absentisum , sleeping during the night & another disciplines through disciplinary actions
· Handled Domestic enquiries for termination of workmen in  case of serious misconduct in the premises
· Handled  strikes more than 6 times & lockouts, Successfully declares the strike  as illegal with No work No Pay.
· Union Negotiations /Union settlements /wage agreements  2 times 
· Smooth running  of  hr  process operations & management 
· Created grading and banding structure based on the organizational structure.
· Implementation a structure of motivation of employees , moulding them into efficient employees
· Managed Employee Evaluation, Feedback Systems, Periodic Reviews, with internal transfers & promotions. 
· Appearing in high court for release of PF account & another relief 

Under Article  227 of  constitution of India

      Coordinate with Advocates of high court for various legal issues







Training & Development, Monitoring: 

· Worked with leaders & managers to determine training objectives 

· Customized the learning content for team as per the business requirements. 

· Prepared training need analysis based on performance evaluation, superior/senior recommendations & other interventions. 

· Delivered the new hire induction & Orientation programs. 
Employee Retention Strategies 

· Planned, Organized and managed the activities that enhanced the employee motivation, team working, positive attitude towards work & company system, 

· Organized formal and informal activities/meetings at timely intervals 

Personnel, Administration and Statutory Compliance  
· Prepared HR Manual, Employee Handbook (Do & Dont) 

· Employee Data Base Management 

· Ensured the smooth Time Keeping activities. 

· Prepared standard letters, memo, bonds, agreement. 
· Handled CGMP, USFDA  & ISO audits
· Full and Final Settlement of employees
Legal Proceedings:

Drafting of various legal agreement, bond, contracts, MOUs & another required documents

Can handle the cases in favour of labour management (as & when required)
Previous Organizations:

· Working with Aum Transformers Por , Di Vadodara  from June 2025 to till the date continue as a HR HEAD

· Worked with MK Enterprise Group from April 23 to May 2025 as a HR manager

· Worked with Atlas Transformers India ltd as a HR manager July 2021 to March 23. 
· Worked with INDSUR GLOBAL LTD. At : Baska, Ta: Halol as a HR/R/LEGAL HEAD  from June 14 to June 21.
· Worked with EYSIUM PHARMAEUTICALS LTD. — as    Manager HR from year  August 2011 to May 2014.
· Worked with INDO AMINES LTD. Po Tundav Ta: Savli from year November 2008 —May 2011
· Worked with ST CORPORATION As a penal ADVOCATE since Feb. 2006 to Dec.2011

· Worked with NGO MLSP PROJECT as a HR & Legal In charge  from April 2004 to Oct 2008

· Started practice as a ADVOCATE in vadodara court from july 2007 to Dec.2013
Personal Attributes & Special Skills:
Responsible, Sincere,  
Believe in team work, 
Self-Motivated, & Quick learner 
Good at handling people & grievance handling. 
Professional Achievement:
Successfully set-up HR department at Atlas Transformers, INDSUR GLOBAL LTD., ELYSIUM PHARMACEUTICALS. Ltd. and INDO AMINES Ltd.  Independently handle HR department through-out experience. 
Qualification:

B.COM,L.L.M., MBA(HR),DLP. 
B.COM. MSU of vadodara 1999
L.L.B (General) MSU  2002

L.L.B. (Special) MSU 2003

DLP MSU 2004

L.L.M. SPU 2011

MBA KSBM 2010
DEO (ITI) 2003
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